








   
 

 
 

ANNEX A 

Letter Template for HUHS CPR Renewal  

 

Letter of Request and Declaration Statement 
 
(Date) 

Food and Drug Administration 

Civic Drive, Filinvest Corporate City 

Alabang, Muntinlupa City 

 

Attention : Center for Cosmetics and  

Household/Urban Hazardous   

Substances Regulation and Research 

 

 

Purpose statement: 

 

This letter serves as this company’s request for the renewal of the Certificate of Product 

Registration (CPR) with the following details: 

CPR No.:  __________________________________________________________ 

Product Name: ______________________________________________________ 

Product Brand Name: ________________________________________________ 

Name of Market Authorization Holder (MAH) : __________________________ 

LTO No. of MAH: ___________________________________________________ 

Validity: ___________________________________________________________ 

 

This signifies this company’s intention and commitment to submit an application for the renewal 

of CPR of the HUHS product with the above provided details on or before the expiry of the 

extended validity through the FDA System for the Renewal of HUHS CPR once available; and 

to pay the renewal fee and other applicable charges once lodged in the updated system, pursuant 

to DOH Administrative Order No. 2020-0017, FDA Circular 2020-025 and their future 

amendments. 

 

Declaration statement: 

 

1. This company understands and agrees with the following conditions on the renewal of an 

HUHS CPR from FDA: 

• That if the company fails to fulfil the conditions, including failure to file an application 

through the FDA system system once available within the extended validity and/or 

payment of applicable fees and charges, the CPR shall be rendered invalid and shall be 

treated as if its validity was not extended; unless an application is filed within one-

hundred twenty (120) days after the extended validity date which will be subject to 

applicable fees and surcharges in accordance with Republic Act (RA) No. 9711 and its 

Implementing Rules and Regulations (IRR); 

• That if the company was found during evaluation, inspection, or other regulatory 

activities to have committed violations against applicable laws, rules, and regulations, 

the CPR shall be disapproved, suspended, revoked or cancelled after due process; and, 

• That if the company applies for CPR renewal after one-hundred twenty (120) days from 

the expiry of the extended validity, the CPR shall be considered expired and the 



   
 

   
 

application shall be subject to a fee equivalent to the total surcharge or penalty plus the 

initial filing fee; and shall undergo the initial CPR application process, pursuant to RA 

9711 and its IRR.   
 
2. The applicant hereby declares on behalf of the company that the information provided in this 

application are true and correct, and the documents supplied are authentic or true copies.  

 

Contact information: 

 

This submission is made on behalf of (Name of establishment) and any concerns/clarifications 

may be addressed to: 

 

Name of Qualified Person:  _______________ 

Designation:   _______________ 

E-mail Address:  _______________ 

Mobile Number:  _______________ 

Telephone Number:  _______________ 

 

 

 

________________________________________ 

Name and Signature of Owner/Authorized Person 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 


